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Commitment 

Monsignor Pemberton and the entire MBS parish community thank you for your commitment to serve. 

Your ministry is essential to the prayerful celebration of the Mass. We rely on you to fulfill your ministry 

as you have been trained and when you are scheduled. 

To appropriately carry out your ministry, it is essential that you keep up with changes as they are 

communicated. These changes may come from directives of the Universal Church, the Bishop’s 

Conference, the Diocese of Tarrant County, or Monsignor Pemberton. You are informed of changes 

through emails, mailings, or the cover letter of your monthly ministry schedule on our web site.  

Contacts 

Visit our website at https://mbs.church/ for relevant information and announcements. 

If you need anything or have any questions, please contact the following: 

 Chair   Jean Lehmann  817-861-2304 (H) or 469-767-7311 (M) 

 Chair Backup  Tim Moloney  817-265-2911 

Responsibilities 

As part of this ministry, you are a minister of God’s Word at the celebration of the Mass and any Liturgy 

in which you proclaim the Scriptures. You are the conduit of God’s Word to the community.  

Therefore, prayerfully prepare ahead of time. Read all readings to understand how each complements 

and enriches the theme. Read your assigned readings out loud multiple times over the course of several 

days. Reflect on the application of the readings to your life. If the Word has life for you, you can help 

make it come to life for the listening congregation. Remember to speak slowly, clearly, and audibly. 

Practice, practice, practice. After prayerful preparation, proclaim the readings as scheduled. 

All employees and lay volunteers, such as yourselves, are required to be in compliance with the 

Protecting God’s Children for Adults, a training program from Virtus. This program is offered 

periodically at MBS; consult the MBS bulletin and website for schedules. This certification must be 

renewed every two years, via Renewal – Keeping the Promise Alive for Adults. See the following site 

for times and locations of this program: https://virtusonline.org. Teen Leader Training will continue to 

be scheduled by each school or parish. Contact your local Director of Religious Education or Youth 

Minister for the schedule of classes.  

Schedules 

 Location - The schedules for all liturgical ministries (e.g., Eucharistic Ministers, Ushers, Altar 

Servers, and Lectors/Readers) are computerized and published monthly around the 20th of the 

month for the following month. See the Monthly Ministers Schedule at our MBS website. A 

paper copy is also available in the church’s main lobby on the side table on the south side of the 

lobby. An email is sent to you informing you of when you are scheduled. Once training is 

completed, you will be added to the scheduling application and notified through email. 

https://mbs.church/
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 Frequency - You are scheduled to proclaim the readings at your preferred Mass about every 

couple of months or so. However, please make it a habit to check the sign-in sheet in the lobby 

each time you attend Mass. If one is needed, please volunteer.  

 Substitution - If you are unable to attend your assigned Mass, you are responsible for finding a 

substitute by requesting one through our scheduling application. If a substitute is requested, 

please volunteer. 

 Extended Absence - If you know that you will not be available for an extended period (e.g., 

vacation, illness), please let us know through our scheduling application. 

Preparation 

Use the Lector Workbook (RNAB - Revised New American Bible) as an excellent guide for your 

readings. It contains the readings, pronunciation for difficult names and words, tips for what to 

emphasize, and a brief commentary on the readings. If this is your first time using the workbook, read 

the Introduction as well. There are several sites to hear how to pronounce Bible words correctly in audio 

such as https://biblespeak.org/. 

Another source of information is your own Bible. Read the complete Scripture passages in your Bible to 

gain a better understanding. The study of additional resources may also be helpful in fully understanding 

the readings.  

Generally, follow the steps below to prepare to proclaim: 

1. Devote time to prayer to open your heart and mind to God’s Word. Pray over the readings to see 

how they speak to you and bring that prayerful experience to your proclamation. 

2. Read the Gospel to prayerfully identify the main teaching.  

3. Read the Reading I and identify the connections between the Gospel and that reading. See Hint 

below. 

4. The Responsorial Psalm is also selected to complement and enrich the theme of the readings. 

You are not, except in unusual circumstances, responsible for the Responsorial Psalm. At MBS, 

the Cantor for that Mass sings the Psalm. 

5. Read the Reading II and identify any connections among the readings. See Hint below. 

6. Practice Steps 3 and/or 5 above for several days prior to your assigned date, depending on 

whether you are assigned Reading I or II by the scheduling application. Take notes, if it helps you 

keep those passages with you through the week. The Word of God finds its power not in a book, 

but in lived experience. So, try and live the teachings of the readings.  

COVID-19 Note: During this pandemic time, there is only one lector/reader per Mass, 

responsible for both readings. 

Hint: Find a quite place where you can practice the assigned reading out loud. A helpful tip is to 

sit/stand in front of a mirror so that as you practice looking up from the text, you will make eye contact 

with yourself. Make a mental note of when it is comfortable for you to look up from the text or turn 

slightly to a different section of the congregation so that you can do the same at Mass. Also note how 

you can best emphasize the meaning of the passages by changing the volume or pace of your voice. 

Practice reading aloud several times on several different days. 
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Before Mass Begins 

1. Arrive at church at least 15 minutes prior to the start of Mass. On Christmas or other holidays 

increase that to 30 minutes prior. Please dress appropriately. Check or initial your name on the 

list in the lobby so everyone will know that you are there. If you are substituting for another, 

cross out his or her name and write in your name and check it off. 

2. Let the celebrant know you are there and find out if a deacon or sacristan is scheduled. Note that 

the lector/reader no longer processes in carrying the Book of Gospels. If there is a deacon, ensure 

that the Book of Gospels is in the sacristy so that he can carry it in the procession. If there is no 

deacon, but there is a Sacristan, the Book of Gospels is already on the altar before Mass begins. 

Though the responsibility of the altar servers, double check to ensure that the clear plastic Book 

of Gospels’ holder is in its place on the altar. 

3. If there is no deacon, the lector/reader reads the intercessions. Verify that the General 

Intercessions page is on the ambo. Be sure that you can correctly pronounce the names of any 

individuals mentioned in these intercessions. If you have questions, check with the celebrant. The 

Sacristan does not read the General Intercessions. 

4. The lector/reader assigned to Reading 1 verifies that the Lectionary is on the ambo and opened to 

the correct reading, and adjusts the microphone as appropriate.  

5. Since the layout of the pages in the Lectionary may be slightly different from that in the Lector 

Workbook, you should silently read through your reading assignment. Take your seat with the 

assembly in the reserved pew. You are welcome to have family or friends join you in that pew. 

During Mass 

COVID-19 Note: During this pandemic time, MBS uses only one lector/reader per Mass. That 

individual performs all assignments listed below. You do not return to your pew between the readings, 

but sit in the chair by the altar servers. It is optional to wear a mask at this time. However, remove it 

when you are actually proclaiming the readings.  

Person assigned to Reading 1 

1. Following the Opening Prayer, the assembly sits down and you walk to (not on) the first step on 

the side of the altar by the ambo, pause a brief moment, face the altar (not the ambo or the priest), 

show reverence to the altar by bowing your head, and proceed up the stairs to the ambo.  

2. If it is a children’s Mass (usually the 10 a.m. Mass), wait for all of the children to leave the 

church to attend their own liturgy before beginning the reading. Announce Reading I (“A reading 

from...”) without any additional commentary. Pause very briefly, and then proclaim that reading. 

At the end of the passage, pause briefly, then close the reading with the words, “The Word of the 

Lord.” Walk from the ambo back to the reserved pew.  

3. After the homily has ended, the priest, you, and the entire assembly recite the profession of faith. 

“We believe in one God...” When a deacon is present, he will read the General Intercessions, and 

you will remain in your pew. If there is no deacon, begin to walk slowly to the ambo toward the 

end of the profession of faith. You should be at the ambo with the General Intercessions in front 

of you before the end of the profession of faith. When the priest finishes his first prayer, that is 
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your cue to begin your reading of each intercession from the list. When you read the last 

intercession for personal intentions, pause for a few seconds to allow time for you and the 

congregation to offer their personal intentions before saying “We pray to the Lord.” Remain at 

the ambo, facing the priest, until he has completed his prayer before returning to your seat. Note 

that even if there is a Sacristan, you read the General Intercessions. You can identify a Sacristan, 

since he is dressed all in white – no vestments. 

Person assigned to Reading 1I 

1. When the Cantor has finished the Responsorial Psalm and has left the ambo, you show reverence 

to the altar by bowing and proceed up the stairs to the ambo. 

2. Announce Reading II with the words, (“A reading from...”). Resist all temptation to add any 

other commentary, such as, “Our Second Reading is a reading from...” Pause very briefly, and 

then proclaim the reading. At the end of the passage, pause briefly, then close the reading with 

the words, “The Word of the Lord.” 

3. As a courtesy to the priest or deacon, who will be reading the Gospel from the Book of Gospels 

from the ambo, close the Lectionary and place it on the shelf underneath, out of the way. Remain 

at the ambo, facing the cantor, until the “Alleluia” starts. Then return to your seat in the reserved 

pew. 

End of Mass 

1. The Book of Gospels is not carried out in the procession by anyone at the end of Mass. Remain in 

your pew until the priest and the procession have exited the church. 

After Mass  

Person assigned to Reading 1I 

1. Put the Book of Gospels in the sacristy after the assembly leaves. 

Note that the following are not necessary, if you are assigned to the last Mass for the day. 

2. Go to the ambo; replace the Lectionary on the top shelf of the ambo for the next Mass. Open it to 

the correct page and be sure the General Intercessions are there as well. 

3. Check to make sure the plastic holder for the Book of Gospels is back on the altar for the next 

Mass. 

4. Leave everything as you would wish to find it. 

 


